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1. O0mue moJioKeHust

1.1. Cmyx6a mrdopmanuorHoro obecmedenus (mamee — CHUO, mmm ciyx6a) sBIsercs
CTPYKTYPHBIM MOJpa3JcieHreM ['0Cy1apcTBEHHOIO aBTOHOMHOIO 00pa30BATENFHOTO YUPEKICHHS
cpenHero mpogeccHonanmsHoro obpasosanus PecmyOmukn Taraperan «HaGepexHOUYeTHHHCKHIH
MEIOULMHCKUAN KOJUIEIK» (layiee - KOJUIEIK).

1.2, Cuyx6a uHGOPMAIHOHHOTO OOECTICUEHHS CO34ACTCsS B LEIAX CO3AHMA YCIOBHM s
YAOBJIETBOPEHUSA TIOTPEOHOCTEH MeJarornyeckoro KOJUIEKTHBA KOJUIEIKa, CTYAEHTOB, MX POAMUTENEH, B
OMNEpaTHBHOM IPEOCTABIEHUH I€Jarornyeckod uHdopmaruu, 0a3 JaHHBIX, HOPMAaTHBHO-NPABOBBIX
JOKYMEHTOB, BHEJAPEHUA (OPM AMCTAHIHIOHHOTO OOYYeHHs M HOBBIX MH(DOPMAIMOHHEIX TEXHOJOTHH B
00pa3oBaTeNIbHYIO JESATENBHOCTh, pa3paboTKa MPOTPaMMHOIO 0OOecIeueHus, HauboJylee TOJHOE
UCIIOJIb30BaHUM BO3MOYKHOCTEH JIOKABHBIX ceTel KoJIeKa, ceTh MHTepHeT.

1.3. Pabota ciyx65! nHGOPMAIIOHHOTO 00ECTICUSHHSI OCYINECTBIACTCS B COOTBETCTBHH C:

- TpynosriM koxekcom Poccuiickoit @enepanuu;

- OepnepanpHplii 3ak0H oT 29.12.12 r. Ne 273-03 «O6 obpasoBanuu B Poccuiickoi
Denepanun»;

- OenepanpHbIi 3ak0H «O0 mHbopMaLuy, WHPOPMAIMOHHBIX TEXHOJIOTHSIX W O 3aIluTe
HHpOpMALIUNY,

- @enepanbHblil 3aK0H «O MEPCOHANBHBIX JaHHBIX» U JPYTrMMH HOPMaTHBHO-NPaBOBBIMHU
JOKYMEHTaMH JeHCTBYIOIIEro 3aKOHOIaTeNIECTBA.

1.4.Coyx6a wHbOpMamHOHHOTO oOOecmedeHusi ydacTByeT B peammsanuun  DemepalbHBIX
rOCYIapCTBEHHBIX 00pa30BaTEeNbHBIX CTaHAAPTOB CPEJHEr0 Mpo(hEeCcCCHOHATBHOIO METUIMHCKOrO H
dbapmareBTHUECKOT0 00pa3oBaHUs 10 CIEIHAIBHOCTSIM IOATOTOBKH B COOTBETCTBHH C Y CTaBOM
KOJUIEIKa, JIOKAIBbHBIMHA HOPMATHBHEIME aKTamu, TpeboBanusivua MexmyHaponsoro crangapra MCO
9001 crcTeMBI MEHEDKMEHTA Ka4ecTBa U HacTOAMuUM [lonoxenneM.

1.5. Cnyx6a okaspBacT WHQOPMAIHMOHHYIO HOANEPXKKY 0Opa3oBaTENbHOIO IIpolecca
yepe3 pa3pabOTKy aBTOMAaTH3HPOBAHHBIX pabounMx MeCT pabOTHHKOB KOJUIEIDKA BCEX CTPYKTYPHBIX
ToZipas/ie/IeHuH, UX MIPOrPaMMHOE 00eCIIeYeHHEe, YIAaCTBYET B TEXHMYECKOM O(DOPMIICHAH IIPOTPaMM
0 aTTECTAIlUK CTYIEHTOB, Y4eOHO-IIPOrPaMMHBIX JTOKYMEHTOB 1 y4e0HO-METOANYECKAX KOMIIIEKCOB,
[OATOTOBIEHHBIX IPENOAaBaTe/sIMK, IIOJUICP)XXUBAeT B pabodeM COCTOSHUH BCIO OPITEXHUKY,
MYJIBTHMEIANHBIC TPOSKTOPBI, HHTEPAKTUBHEIE JOCKH H JIP.

1.6. Cryx6a HHGOPMAIMOHHOTO OOECIICUCHHs OCYIIECTBIAET CBOIO pPaboTy mox oOmmM

PYKOBOJCTBOM [MpEKTOpa KOIEIka Ha OCHOBE IUIaHa pPabOTHL COCTABILIEMOro Ha

yae6Hbli rox.  KOHTpomb 3a HEATENBHOCTBIO CIIyXKOBI OCYINECTBISICT 3aMECTHTEND

IApeKTOopa 1o y4eOHoli padoTe.



2. CTpyKTypa H OpraHu3anus cJayx0bl HHGOPMAMOHHOr0 obecredeH st

2.1.0pranusanyoHHas CTPYKTypa H INTATHBIM COCTaB CIyXObl HHQOPMAI[MOHHOTO
obecreyeHus KOJIEMKa ONPENEIsIeTCS U yTBEpIKIaeTes JUPEKTOPOM Komlemka. B cocTas
CHUO BxomaT Bemymue HHXKEHEPHI - IPOrPAMMHECTEL, OmepaTopsl DBM, 3aBemyromme
kabuHeTamu HHQOPMATHKH. PyKoBOAWTENEeM CIyX OBl ABNAETCS OAMH M3 BEIyIIHX
HUH)XCHCPOB - IIPOTPaAMMHCTOB, KOTOPBHIM HEMOCPEICTBEHHO IIOAUHHSETCS 3aMECTHTENIO
aupexTopa 1o ydebHOM pabore. PykoBomuTens ciryxObl OIHOBPEMEHHO SIBJISAETCS
PYKOBOJMTENIEM 00€CIICUMBAIOIIETO MPOIIECCca CHCTEMBI MEHEKMEHTA KAauecTBa KOJUIEIKA
— 3.4 «Ynpasnenue nHbopMaOHHON cpenoit». Oneparopsl 9BM B 4acTH TEXHHYECKOTO
COIIPOBOXIEHHUA JOKYMEHTOOO0pPOTa B CTPYKTYPHOM IIOIPA3NCICHUH IIOJUHHSIOTCS
HETIOCPEACTBEHHO DPYKOBOJUTEIIM T€X CTPYKTYPHBIX IOApA3ICNCHUH, B KOTOPBIX OHH
paGorarorT. B uWacTH OCBOSHHS HOBBIX IPOrPaMMHBIX IIPOLYKTOB, KOMIILIOTEPHOH H
OPITEXHMKH, HOBBIX BEPCHH YK€ CYIIECTBYIOIIMX M HCIIOJB3YEMBIX B paboTe Iporpamm
omepaTtopsl OBM paboTaroT COBMECTHO € BEAYIIMMH HHXXEHEPAMHU-IPOrPAMMHUCTAMHE
KOJUIEIDKA.

2.2. Ciryx6a mHQOPMAIIMOHHOTO 00€CIIeUeHHUST OCYIIECTRISIET TEXHHUECKYIO TOIEPIKKY BCeH

“HGOPMAIMOHHON CHCTEMBI KOJIISIKA.
2.3. Opeanusayus cmpykmyper CHO ofecrneunBaeT €€ [IeITeNbHOCTh B  CIEAYIOIINX

B3aMMOCBA3aHHBIX HAIIPaBJICHUAX !

OpraHu3aIMOHHOE 00ecIIeYeHUe IPOEKTOB U IPOrpaMM;
— MeTOAMYecKoe ObOeclieueHre AeATENLHOCTH KOUIe[ka B 001acTd MHGOPMaIMOHHBIX
TEXHOJIOTHH;
— TEXHHYECKOE OCHAINCHHE KOJUIePKA TEXHHUYECKUMU CpEACTBaMH OOydYeHHA H
00CITy)KUBaHUE CPENICTB BHIUACIUTEILHON TEXHUKH,
— TOBBIIEHHE KBanuuKanuu pabOTHUKOB KOMUIEIKAa B 001MacTH HMH(OPMALHOHHBIX
TEXHOJIOTHI;
— uH(bOpManHOHHOE 00ecIedeHre 00Pa30BaATEILHOM IEITCIBHOCTH,
—  (GyHKUHOHMPOBaHHE JJIEKTPOHHON MOUTH! ¥ JocTyna K Internet;
—  TpOBeJeHUE MEPOTIPHUSITHiL 10 MHHOPMALMOHHOM 6€30MaCHOCTH.
2.4. Ocnosuvie Hanpagienus NeTeIbHOCTH CIy KOBI:
— Wudopmarmsanus 06pa3oBaTeIbHOIO IPOIECca Ha OCHOBE HHTEIPAIUU
IIearorMYecKUX U HOBBIX MH(G)OPMAIIMOHHBIX TEXHOJIOTHH 00yIeHHUS.
— Texuuueckas IOIJEPXKKa aJMHHHACTPAllMM UM IIpeloJaBareieil 1o BOIpPOCaM
HCII0JIb30BaHMs HH(QOPMAIIMOHHO-KOMITBIOTEPHBIX TexHonorui (MKT).
— Baeapenwue u 00CTy)KHBaHHE COBPEMEHHBIX TEXHUYECKHUX U IIPOIPAMMHBIX CPEJICTB.

=2 Hon):[epmca pa6OTBI JIOKAJILHOM CETH KOJUIEIKa ¥ HHTCPHET-CepBEpPA.



— ObGecneyenne HaIEKHOTO XpaHEHHs HWHGOpPMAIUM, €€ CBOEBPEMEHHOTO PE3EPBHOTO
KOIIMPOBAHUS U BOCCTAHOBJICHHUSI.
— OObecnedenne 1ocTyna K HHGOpMaIUy co BceX pabounx MeCT.

2.5. Ciyx6a wHQOpMaIMOHHOTO OOecIedeHus KOJUIe/ka BEHeT [IOKYMEHTAIMIO B
COOTBETCTBHH ¢ HOMEHKIaTypod nen u Tpeboanmsmu HUMK-I1-4.2.3-15 Vupasienue
JOKyMEHTalueH.

2.6. PasMemnenyie BEIUMCIUTENBHOM U OPITEXHUKH IPOBOUTCS B CIIENHATBHO 000PYI0BAHHEIX
y4eOHBIX KaOHHETaX HHOOPMATHKM M Ha paboduMx MecTaX aJMHHHCTPATHBHO-XO03SHCTBEHHOIO
[IepcoHaa.

2.7 locTyn K BBIYUCIHTENBHON U OPITEXHUKE OIPAaHWYMBACTCS JUIS TIOCTOPOHHUX JIMII U JIHIL,
HE [IPOU3BOAIIUX pabOThI B TOMEIICHUH €& PaclONOKECHHUS.

2.8. KommproTepHble KIacChl W KaOWMHETHI, B KOTOPHIX Haxomsrtcsa [IOBM, mo/mkHEI OBITH
000pyZOBaHEI JIOTIONHUTENHHBIMH CPEACTBAMHU JJISl YCUIIEHUS MEP COXPAaHHOCTH BBIYHCIUTENBEHON U
OPITEXHUKH.

2.9. PaGorHukH Ciy>)kOBI HHGOPMAIMOHHOTO OO0ECIICUEHHUs TOAUUHSIOTCS IPHUHATBIM B
KOJUIEJDKE TIIpaBWIaM BHYTPEHHETO pacIopsika, TEXHUKM O€30MacHOCTH, IPOTHBOIOXKAPHBIM

TpeOOBaHUSIM, CAHUTAPHO-TIPOGUIAKTHIECKAM HOPMaM U YKa3aHUSAM PYKOBOJCTBA KOJLIIEKA.

3. OcHoBHBIE 3271241 U PYHKIHHA CJIY:KObl HHGPOPMALIMOHHOIO o0ecneYeHust

3.1. ITocTpoeHue equHOro HHPOPMANXOHHOIO 00Pa30BaTENBHOIO IIPOCTPAHCTBA KOJIIC/DKA!
—BBIABIIEHHE WH()OPMAIMOHHBIX IOTpeOHOCTEH M  YHOBIETBOPEHHE  3aIPOCOB
[eJarOrHYeCKUX KaJpoB U IPYTHX PaOOTHUKOB KOJUIEAXKa B 00IaCTH HOBBIX TEXHOJIOTHH

" IeOarorudeCKux HHHOBaHHﬁ;

— paspaboTka mporpaMMHOro ofecmedeHHss II0 CTPYKTYPHBIM — ITOJpa3[eTIeHAIM
KOJUTE/Ka B COOTBETCTBHH C IIJIAHOM PaOOTHI;

—  OCYIIECTBIEHHE B3aMMOJEHUCTBUS CO BCEMH CIyx0aMH Komle[ka B 00nactu
uH(OPMAHOHHOT0 o0ecIiedeH s 00pa3oBaTEIbHOM NS TENBHOCTH;

—  OCyIIecTBIEHHE pabOThI 10 TEXHUUECKOMY 00eCIIeUeH IO HH(POPMATH3AINH KOJUISIDKa;

— O6ecnedyeHne COXPAHHOCTH B PabOTOCIOCOOHOCTH TEXHHYECKAX M MYJIBTUMEIUAHBIX
CPEJICTB, IIAHUPOBAaHHE CBOCBPEMEHHOTI0 OOHOBIIEHHS 000PYIOBAHHS.

3.2. COHpOBOXICHHE H BHENPEHHE HAyYHO-WH()OPMAIMOHHBIX TEXHONOTHH B Yy4eOHBIA
IpoIlecC M COMPOBOKICHHE O00pa3oBaTENBHBIX TEXHOJIOTUH, OPHEHTHPOBAHHBIX HA DPasBHTHE Y
HpemojaBaTeNell M CTYJEHTOB  HaBBIKOB  camMooOydeHHs  (CCTEBBIC  ONHMMIIMANEBL
TeJIeKOMMYHUKAIIHOHHEIE IPOEKTHI, AUCTAHIIHOHHOE 00ydeHue, pasBUBarolnee 00ydeHue):

— oxasaHHe HH(GOPMAIIMOHHON TIOALEPKKY IIPH YIACTHH CTYIEHTOB ¥ IPENO/iaBaTeleH B

TCICKOMMYHHKAITAOHHBIX 06paSOBaTCHI>HBIX IIPOCKTAaxX,



— OpraHu3alys IPOBENCHUSA KOHCYIbTAIUN U TEXHHYECKOH MOIICP)KKH IIPEIoJaBaTese
KOJUIEI’Ka IIPH MOATOTOBKE K 3aHATHAM U 0(QOPMIICHUH METOJUUECKHX MAaTCPHUAIIOB;

— OKazaHue IIOMOIIM BO BHEIPEHUH COBPEMEHHBEIX IPOTPAMMHBEIX CpPEICTB |
IPOTPECCUBHBIX METOMK IIPENIOaBaHUS B Y4eOHOM IIPOIIECCE;

— ocylecTBIeHHe HH(opMaTH3anmuy  00pa3oBaTeIbHOTO  IpOIEcca HA  OCHOBE
HHTErpaliy IeJaroTHUYeCKUX U HOBBIX HHPOPMAITMOHHBIX TEXHOJIOTHH 00yICHHS.

3.3. @opmupoBaHHE BHYTpeHHero VIHTepHET - mpocTpaHCTBa KoUlEmKa H obecreueHue
JIOCTyIIa CTYJEHTOB M IIEaroros Kk 00pa3zoBarelbHbIM VIHTEPHET - pecypcaM.

3.4. OpraHuzanus W IIPOBEICHHE TEXHUUECKOTO OOCITYy)KWBAHWS, PEMOHTA KOMIIBIOTEPOB H
JIPYTUX TEXHUYECKUX CPECTB 00ydeHHUS.

3.5. Perucrpanus, cucTeMaTu3alysl, U3ydeHUEe M JOBEJCHUE 0 IPEroJaBaTelIbCKOTO COCTaBa
MHCTPYKTHBHBIX JOKYMEHTOB II0 BOIIpOCaM aBTOMAaTH3alMy U WHGOpMAaTH3aIUH 00pa3oBaTEIbHOTO
Iporecca.

3.6. KonTponmpoBanue coOMIONeHUA CAaHUTAPHBIX HOPM M IPAaBHJ TEXHHUKH 0OE30IacHOCTH IIpU

paboTe ¢ KOMIIBIOTEPaMU X OPTTEXHUKOH.

3.7. AHanmu3 NedTeNbHOCTH CITy)O0bl HHPOPMAIIMOHHOTO OOECIIEUEHUS U COCTABIIEHHE OTYETA O

BBITTOJTHEHHOU paboTe, pa3paboTKa MPeIOKEHUH 110 MOBBIIEHUIO e 3G (EKTHBHOCTH.
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