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TAIIOY « HabepeicHouenHunCK Ut MeOUYUHCKUT KOTACONCH

CucTteMa MeHelIKMEHTA KayecTBa

Yrnpasiienne 10KyMeHTanueH

1. O6mue monoxeHUst

1.1 Hacrosimas 1OKyMEHTHpPOBaHHAs MPOIEypa YCTaHABIMBACT TOPSIOK YIPABICHUS
JOKYMEHTaMH CHUCTEMBI KauecTBa M PAaCHpOCTPaHsAETCS HA BCE BHEINIHUE W BHYTPEHHUE
noxyMeHTH I'AIIOY «HabepexxnoueTHUHCKAY MEAUTIMHCKAY KOJIIEIDKY (ayiee - KOJUIeK).

JlanHas mponenypa ycraHaBiuBaeT TpeOOBaHHS K paspaboTke, OGhOPMICHHIO,

UIeHTAGUKAIUY, COTJIACOBAHMIO, YTBEP)KACHHMIO, PETMCTPALMH, YUYETY, THPAKHPOBAHUIO,
pacmnpoCcTpaHeHHIO, BHEAPEHHIO, IIEPECMOTPY, BHECEHUIO H3MEHEHWH, OTMEHE, XPaHCHHUIO, U
U3BATUIO U3 OOpalleHusi JOKYMEHTOB CHCTEMbl MEHE/PKMEHTA KauecTBa, ACHCTBYIOIIMX B
KOJILJIEIKE, U HOPMATUBHBIX JIOKYMEHTOB, IIOCTYTAIOIIUX U3BHE.

12 TpeboBanus TpoUEAypsl 00S3aTENBHBI AT TPUMEHEHHS BCEMH CTPYKTYpPHBIMH
OApPa3ICTIEHUIMHU KOJUISIKA.

13 Hacrosmas mpoueaypa BXOAMT B COCTaB JIOKYMEHTOB, OOECIEYUBAIOLIMX
GYHKIMOHUPOBAHUE MpOTIecca YIPABICHUA TOKYMEHTAMHY U 3aITHCSIMH.

2. Buani JIOKYMEHTOB

2.1 JIoKyMEHTB — 3TO MaTepuUalibHbIC OOBEKTHI, IPH PaboTe ¢ KOTOPBIMH HEOOXOAMMO
BBITIIONHATH CIICAYIOIUE JeHCTBUS: co3manHue ¥ o(QOpMIICHHE MOKYMEHTOB, OpraHMU3allds HX
IBIDKEHUS W 00paboTKH, CHCTeMaTW3allisi W XpaHEHHe JOKYMEHTOB. B KoJutemke
COBOKYIHOCTB BCEX JICHCTBHH MpH paboTe ¢ JOKYMEHTaMH HA3BIBAIOT JIETOMPOU3BO/ICTBOM.

2.2 JleaTenbHOCTH KOJIEKa PErIaMeHTHPYIOT CIIEYIOIIHAE BBl JOKYMEHTOB:

1. VYcras xomnemxa;

KonekTiBHBIH 10r0BOD;
JloxanbHbIE HOPMATUBHBIE aKThI COTJIACHO PEECTPY;
[TpuKassl ¥ paciopsKEHUS YIPETUTENS;
Perenus HaOmr0aTEIHHOIO COBETA KOJIJISIIKA,
[TpuKasbl ¥ pacnopsHKEHUS JUPEKTOPA;
PacmopspxeHus 3aMeCTHTEICH AWPEKTOPA;
Homenkatypa fen oTaenoB, CTPYKTYPHBIX MOAPa3IeICHU N KOJUIEKa;
IlonoxxeHuss o0 Pa3OBBIX KOHKypcaX, OJMMIMANaxX, CMOTpax, CIOPTHBHBIX
COpPEBHOBAHUSX U T.1I.);
10. MaCcTpyknuu (IOMKHOCTHBIE, paboune).

000 N OV W

2.3. K HoxyMeHTauu omoena 0CHO8H020 NPOGhecCUOHANbHO20 00pA308aHUS OTHOCSITCA:
— JIOKaJIbHbIE HOPMATHBHBIC aKThl, KACAOIIMUECS YIeOHOH e TeNbHOCTH;
— HOPMAaTHBHO — PACIOPSAAUTEIbHBIC TOKYMEHTHI (TIPUKa3bl, pACIOPSIKEHUS, TUChMA);
— HOpPMAaTHUBHBIE JOKYMEHTHI (CTAHAAPTHI, ITOJIOKEHHUS);
— TIpaBoBas JOKYMEHTAIUS OT/eNa,;
— pabouue UHCTPYKIIHNH;
— JIOJDKHOCTHBIE MHCTPYKLIUU;
— PYKOBOJICTBO TIO Ka4YECTRY;
— wH)OPMAIMOHHEIE KapThI TIporieccoB 2.1, 2.2, 2.3, 2.4, 3.2;
— IPOTOKOIIBI II€IarOTHYECKOT0 COBETa;
— IIPOTOKOJIBI METOJIUYECKOTO COBETA;
— oOpasoBatenpHbie NPOrPaMMbl MOATOTOBKH CIEHHATMCTOB CPEIHEr0 3BEHA 110
CIENUAIBHOCTSIM MOATOTOBKH;
— y4eOHBIe IAaHBI TI0 CIIEIHATLHOCTSIM TIOJIT OTOBKH;
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TAIIOY « HabepescHoueTHUHCK UL MeEOUYUHCKUU KOJLEOIC)

CHucreMa MeHeKMEeHTa KayecTBa

Yupagpiedne 10KyMeHTaLH e

24

[POTOKOJIBI 3aCEeJaHMN TOCY1apPCTBEHHBIX 9K3aMEHAIMOHHBIX KOMHCCHH;

YKYPHAJIBI TCOPETHYECKUX M MPAKTHUECKUX 3aHSITHMH;

BEIOMOCTH BCEX BUIOB aTTECTaAalllU CTYACHTOB,

mrcbMa (KOTUH B DJIEKTPOHHOM BapHaHTe)

pabouwre mporpaMMBbl TUCHUILIHH B TPOPECCUOHANTBHBIX MOIYJIEH;

(OHITBI ONIEHOYHBIX CPEICTB 110 CIEHHATBHOCTSIM IIOATOTOBKU:

rpaduk yaeGHOTo Tpotiecca, paciuCaHus TEOPETHIECKIX U MPAKTHUECKUX 3aHATHH;
pacTiMcaHuss IMPOMEXYTOYHOH M  TIOCYJapCTBEHHOM HTOrOBOM  aTTecTalyu
CTYJICHTOB;

paboure TPOrpaMMEl TI0 IIPOU3BOJACTBEHHOM TpAaKTHKE U IIPOMEXYTOUHOU
aTTECTaIlVH;

mwiad paGoTel KOJUIEMKA [0 Y4eOHO-BOCIMTATESBHON paboTe M IIIaHbl PabOoThI
CTPYKTYpHBIX noapasaenenuit mo OOIIO Ha y4eOHbIH rox;

HHIUBHIyaIbHBIC IJTAHBI CAMOPA3BUTHUS TIPETIOIaBATEIEH;

METOINIECKHE Pa3pabOTKH, PEKOMEH/IAIINH TI0 BCEM BHIAM YIeOHBIX 3aHATHH;
craructuueckue oruers CI10-1;

oT4eThl o Gopme No 3;

OTYETHI TOCYIAPCTBEHHBIX SK3aMCHAIIMOHHBIX KOMUCCHIT;

OTYETHl METOJUYECKMX DPYKOBOAMUTENICH MPAKTUK U CTYACHTOB O IIPOXOKICHUU
MIPOU3BOJCTBCHHBIX TPAKTHUK]

WHCTPYKIIMHN ¥ YKA3aHWsI 0 IPOTHBOIIOMKAPHOH O€30IaCHOCTH U OXPaHE TPy/Ia;
HoMeHK1arypa aen OOIIO.

K moxyMeHTaIlun omoend 0CNUmMAamensHol U COYyuansHol 0eameibHOCmu

OTHOCATCA:

JOKanbHBle  HOPMATHUBHBIC  AKThl,  KAacalOI[Uecs  BOCIMTATEIbHOH |
BHEAYAUTOPHOM, COLUAIBHON AEATENBHOCTH,

HOPMATHBHO — PACIIOPSAIUTENBHBIE TOKYMEHTHI (IIPUKA3bl, PACIOPSIKEHUS, THChMA);
HOPMATUBHBIE IOKYMEHTHI (IIPOrPaMMBL, II0JIOXKEHHS);

MpaBoBast JOKYMEHTALUs OTAENA;

paboure WHCTPYKITHH;

JIOJDKHOCTHBIE UHCTPYKIIUY;

HHGOPMALHOHHBIC KapThl MporeccoB 2.5, 3.7;

KOHIIEILUS BOCIUTATEIILHON ¥ BHEAYIUTOPHOM paboTEI;

TIPOTOKOJTHI 3aCeaHNi METOIITYECKOTO O0ObeIMHEHUMKYPaTOpPOB;

IDIAHBI X OTYETHI IO BOCIIUTATETHHOM IESTELHOCTH;

JIOKYMEHTBI IO MPOIITaKTHKE TPABOHAPYILIECHHUH;

JIOKYMEHTBI OPraHOB CTYJCHUYECKOTO CaMOYIIPABIICHHS,;

JIOKYMEHTHI (hH3KYITBTYPHO-03I0POBHUTENLHOM paboTsT,

JIOKYMEHTEI IICUX0JI0Ta;

JIOKYMEHTHI MOHHUTOPHHTA BOCITUTATENIBHOIO IIPOLIECCA;

PA3ITYHOTO POJia YYpHABI PETUCTpaliy;

TIANKK KypaTopoB y4eOHBIX [PYIIIT;

JOKYMEHTEI IT0 BOEHHOMY YUETY CTyIEHTOB;

HOMEHKJIATYpa JIe7T BOCTIUTATEbHOTO OTHENA.

25 KOCHOBHO# JOKyMEHTAIMH 00ecneyu8aroujux npoyeccog OTHOCITCA:

cmp. 4 u3z 13




TAIIOY « HabepeoicnouenHuHCKut MeOUYUHCKUI KOANEOHC»

CucremMa MeHeIKMeHTa KauyecTBa

YnpagrieHue 10KyMeHTanMe

JIOKaJIbHBIE HOPMATHUBHBIE aKThI, KACAIOLIUECS JICITEIbHOCTH 00eCIEeIuBAIOIINX
TIPOIIECCOB;

HOPMATHBHO — PACTIOPSAUTENBHBIE TOKYMEHTHI (TPHKa3bl, PACTIOPSDKEHHS, TUCHMA);
HOPMAaTHUBHBIC JIOKYMEHTBI (CTAHIAPTHI, MOJOKEHHUA);

TIpaBoOBast TOKYMEHTAIUS 00eCTeUnBaIOIINX IIPOIECCOB;

pabouure HHCTPYKIHH;

uHbopMaLHOHHbBIE KapThl poreccos 3.1; 3.3; 3.4; 3.5;3.6;

JIOJDKHOCTHBIC HHCTPYKITHH;

HOMEHKJIaTypa J1e;

IJIaHbI PA0OTHI U OTYETHI IO BBIIOJIHEHUIO;

CrelHanbHbIe orieHKH yenosus Tpyna (COYT);

JKYPHAITBI PETHCTPAIINT WHCTPYKTaKeH;

aKTHI, IPEAMACAHMS 110 TEXHUKE OE3011aCHOCTH U JIP. 3aIIUCH;

KHUTH y4eTa KHUKHOTO (OH/a;

JIOKYMEHTHI KaJPOBOU CITYKOBI;

MaTepuaibl [0 MOHUTOPUHIY YIOBIETBOPEHHOCTH BHYTPEHHMX U BHEIIHHX
noTpeduTenei;

JIOKYMEHTBI 10 TIEPEIHCKE.

26 JIOKyMEHTHI, TPeOYIOLIME YIPABICHUS ¥ IPUMEHEHUS, MOTYT OBITH BHEIIHEIO |
BHYTPEHHETO XapakTepa.

27 K [0KyMEHTaM BHEINHEro XapakTepa Ha YPOBHE CTPYKTYPHOIO MOApa3/ICICHHs
OTHOCSITCSL:

dbenepanpHple rocyAapcTBeHHbIE 00pa30BaTeNbHbIE CTaHIAPThI;
HOPMaTHBHO-PACIOPSIUTENbHBIE TOKYMEHTh! PT u PD;

npukassl u pacnopsoxenust MO u H PT;

npukassl ¥ pactnopsokenus MO u H PO;

IPHKA3hl U PacIOpPSUKEHUsI MUHECTEPCTBa 3/ipaBooxpanenus PT u PO.

28 K joxymMeHTaM BHYTPEHHEro XapakTepa Ha yPOBHE CTPYKTYPHOIO IOJApa3ACICHUS
OTHOCSTCS:

yCTaB KOJUIE/DKA;

JOKYMEHTBI CHCTEMBI MeHekMeHTa KadectBa (IlonmmTmka um memu B oOnacTw
KauecTBa, PYKOBOJACTBO 10 KAyeCTBY KOJUIE/PKA, HHGOPMAIMOHHBIE KapThl
IIPOIECCOB, TOKYMEHTHPOBAHHBIC TIPOLIEYPHI);

MPUKAa3bl AUPEKTOPA KOJUIEIKA;

IIOJIOKEHHE O COBETE KOJIEIDKA;

MIOJIOXKEHUSI O EJAarOruYecKOM M METOJMUYECKOM COBETAX KOJUIEIKA,;

TUTaHBI PabOTHI CTPYKTYPHBIX 110Ipa3ICIICHHN;

JIOJTDKHOCTHBIE U paboune HHCTPYKIUH;

rOZOBOM IUTaH paboThI CTPYKTYPHOTO NOIpa3/IeICHHS;

IIpaBoOBas JOKYMEHTAIUS OTAENa;

JOKaJIbHBIC HOPMATHBHEIE aKThl CTPYKTYPHBIX ITOApa3AEICHUMN;

VH/IMBUyaIbHBIC TUIAHBI CAaMOPa3BUTUS IIPENOJaBaTENEH];

pabouue mporpamMMebl 10 TUCHUIUTMHAM U TPO(HECCHOHAIBHBIM MOJLYJISAM;
pacHopsKEHHs 3aMeCTUTeNIeH TUPEKTopa 110 yueOHOM 1 BOCIHTATENIbHOM paboTe;
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TAIIOY «HabepeoicHouennuncKuil MeOUyuncKui Konneoxic

CucreMa MeHeIKMeHTa KayecTBa

Ynpagienue f0KyMeHTalHeH

— MPOTOKOJIBI 3aCeNaHuil COBeTa KOJJIE/Ka, METOJUYECKOrO U IEAarorniecKoro
COBETOB KOJJIEIKA; _

— JIOKYMEHTBI CTYJACHTOB O MTPOXOKICHUH IPOU3BOICTBEHHEIX NPAKTHUK;

— KypHaIBI TEOPSTHUECKHX 1 MPAKTHHIECKIX 3AHATHN;

— TPOTOKOJBI FOCYAapCTBEHHON UTOTOBOM ATTECTAIIMM BBIITYCKHHUKOB I10 3allUTe
BKP;

— IPOTOKOJIBI X BEIOMOCTH TI0 3alUTe KyPCOBBIX PabOT CTY/I€HTOB;

29 VmpapneHue JOKyMEHTaWeH rapaHTHPYET, YTO:

— JIOKYMEHTBHI IIPOXOJISIT IPOBEPKY J0 HX BBIILYCKa,;

— o Mepe HeOoOXOMMMOCTH  MPOBOAMTCS  AHAIU3, " eXKeroiHas
aKTyaTH3anus ¥ TIepeyTBEpKAeHNE JOKYMEHTOB;

— JIOKyMEHTBI U M3MEHEHHS K HUM HICHTUOUIHPYIOTCS;

— paboumne 9K3EMIUIAPHl COOTBETCTBYIOIIUX JOKYMEHTOB NOCTYIHbI B MECTax HX

OPUMEHEHHUS;

— obecneunBaercs UAeHTH(HUKANUS JOKYMEHTOB BHEINHETO XapaKTepa M HX
pacchLIKa;

— HeIeHCTBYIOIINE U YCTapeBIINe JJOKYMCHTBI CBOEBPEMEHHO YIANIAIOTCSA U3 MECT
MOJTb30BAHHUS;

— mo0Ble  yCTapeBINHEe  JIOKYMEHTBI, KOTOpPBIE  HEOOXOOMMO  COXPaHHTB,

HUACHTHQHIUPYIOTCS C TIOMETKOM «APXHB yCTapEeBIIUX JOKYMEHTOB.
210 VYmpapneHue JOKyMEHTAlUEN BKIIIOYAIOT CIEAYIOIINE JIENCTBHS:

— pas3paboTka;

— odopmiieHue;

— COrTacoBaHME, T.e. PACCMOTPEHHE, OKCIEpTH3a JIOKYMEHTOB IIEPCOHAIIOM,
HAMETOIITAM TIOJIHOMOYHS JUTS TIPOBE/ICHUS 3TON pabOTEL, 10 UX BEIIIYCKa;

— YTBEpXICHHUE;

— perucTpanusi JOKyMEHTOB U X U3MEHECHUH;

— THpPaXUPOBAHUE;

— pacmpocTpaHeHue (pacchblUIKa) B OAPA3ACICHH KOJIEIDKa,

- YHeT,

— IpOBEpKa Ha aKTyalbHOCTh U BHECEHUE U3MEHEHUH B JOKYMEHTHI;

— MepecMOTP JOKYMEHTOB IO MOAPA3ACICHUAM U IO KOJUISIDKY B LETIOM;

— OTMEHa,;

—  NOCTYIUIEHHE JIOKYMEHTOB B OT/IEN (Ui BHEITHUX JOKYMEHTOB);

— XpaHEHHE;

—  W3BATHE U3 00paleHUs YCTaPEBIIUX JOKYMEHTOB;

—  WAeHTH(HKALUS yCTapEBIINX JOKYMEHTOB, OCTAaBIEHHBIX ISl FOPUIHICCKUX
el UK B [eJI1X COXPaHECHU HHGOpPMAalUH.

3. Yupagsiienue BHeNIHeH JOKyMeHTaNM el
3.1 Ocnosuvie amanvl ynpasienus gHeuiHel OOKYMeHMAayuen:

— IOCTYIUIEHUE JOKYMEHTOB B KOJLIEIK;

— y4YeT U perucTpalyst JOKYMEHTOB;

— O03HAaKOMJIEHHE TEpPCOHaTa C MOCTYNHUBUIMMU JOKYMEHTAMH; TUPAKHPOBAHUE U
pacchlIKa JJOKYMEHTOB;
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TAIIOY « HabepeaicnouesHuHCK Ut MEOUYUHCKULL KOTINEOIICH

CucTemMa MeHeKMeHTa KayecTBa

Ynpapienne fo0KyMeHTalHeH

— IpOBEpKa U BHECEHHE U3MEHEHUH BO BHYTPEHHUE JOKYMEHTEI,
— XpaHEHHUe JOKYMEHTOB;
— TepecMOTp U OTMEHA JJOKYMEHTOB.
3.2 llocmynnenue O0OKyMeHmMO8 6 KOJIeOHC
JloxymeHTalus, HampaBieHHas B KOJUICMK M3 JPYyTHMX OpraHu3alui, NPeANpHATHH
[OCTyIaeT B IPUEMHYIO IUpPEKTOpa Kojulemka. Bemymuii Menemkep mo OOIIMM BOIPOCaM
CKCIAHEBHO TIPOBEPSACT COACPKMMOE JOKYMEHTOB, COPTHpPYeT M JOCTaBISeT JIHALAM,
OTBETCTBEHHBIM 3a HCIIOJIHEHHE JOKYMEHTa (AMPEKTOpPY, PYKOBOAUTENSAM CTPYKTYPHBIX
MO/Ipa3/ie/ICHUH, CIICIUAIUCTAM).

3.3 Yuem u pecucmpayus ooxymenmog

[MocTynuBIMM JOKyMEHTaM (B TOM YHCJIE U JJIEKTPOHHBIE BAPHAHTHI), MEHEIKED 110
00IIKM BOMPOCaM MPUCBAWBACT BHYTPECHHUN PErMCTPALlMOHHBIA HOMED, €r0 IPOCTABIICT Ha
JMOKYMEHTe BMeCTe CO INTaMIoM — JaTod mocrymeHusd. HammeHoBaHuWe IOKYMEHTa,
IPUCBOCHHBIH €My HOMEp 3aHOCHTCS BEIYIIMM MEHEIKEPOM I10 OOIUM BOIIPOCAM B XKYpPHAI
perucTpanyu J0KyMEHTOB.

3.403naxomitenie nepcoHana ¢ NOCMYNUSUIUMYU OOKYMEHMAMU, MUpPAXCUposanue u

paccuiika OOKYMeHMO08

Benymuii MeHemxkep 1o oOmmMm  BompocaM —00eCIeuMBacT MHIUBHIYalbHOE
O3HAaKOMJIEHWE TIepCoHAlla KOJUIeDKA C COJCpKaHWeM JOKyMEHTa IIpH HeoOXOIUMOCTH (B
Cllydae BaXXHOCTH, KOH(GUACHIIHATBHOCTH, 00S3aTEIPHOCTH HCIONHEHUS U JIP.) C MOJIUCHIO B
JucTe 03HaKoMJIeHHs. JIMcT o3HaKOMIIEHMS (IIPU €r0 HAIMYMK) [IPUKIANBIBAETCS K KOHTPOJIBHOMY
OK3EMIDIIPY JOKyMeHTa. JIJisi CPOYHOr0 O3HAKOMJICHWS C IIOCTYIHBIIMM JOKYMEHTOM, PEIICHVS

OpraHU3alMOHHBIX BOTPOCOB, OOMEHA JaHHBIMM M HH(MOpPMAlMed HCIONML3yeTCsl COBPEMCHHBIHA
MECCEHIKEp MOOWIbHOE TpwiokeHne — WhatsApp (Tpynmbel CTPYKTypHBIX IIOJpas/ieleHui
KOJUTEIDKA). _

TupakupoBaHHe JOKYMEHTALMM KOJJIE[KA M ODECHEeYeHHE CTPYKTYPHBIX
HOJpa3ieieHuid HEOOXOAUMBIM  KOJIMYECTBOM OSK3EMIULAPOB JOKYMEHTa OCYLICCTBIIACT
MeHeDKEp 10 o0Imu|M BorpocaM. [Ipy HaTMUWHM JIEKTPOHHOM BEPCHH JOKYMEHTa, MEHEIKED
IPEAOCTABISIET MOMB30BATEII0 JOKYMEHT Y€pe3 BHYTPEHHHE JIOKAIbHEBIE CETH, CAMT KOJUIC/DKA
(mox maponeM Juii TpemojaBareNied B - ciyd4ac KOHGHMICHLUHMATPHOCTH JIOKYMEHTA),
ANIEKTPOHHYIO TTOUTY WIN OYMaKHBIN BapHaHT.

[Tonp30BaTeny (3aMECTUTENH, PYKOBOMMTENN CTPYKTYPHBIX IOJApA3ACIeHUH U Jp.),
HOAYYHB  JIOKYMEHT, OO0ecme4yMBalOT  MHAMBUAYaIbHOE  O3HAKOMJIEHME  IE€pCOHANA
MOIpa3IesiCHHs ¢ IOKYMEHTOM ¥ JaJTbHEHIIIee ero UCIIOJIb30BaHNEe U XPaHCHME.

3.5 Ilposepka u usmeneHnue OOKyMeHmos

3.5.1 IIpoBepka JOKYMEHTOB

[IpoBepka NEHCTBYIOIIMX JOKYMEHTOB MPOBOJUTCS PYKOBOIUTENSAMH CTPYKTYPHBIX
MOJpa3JesieHuid He peke OJHOTO pa3a B IO/ C LENBI0 HX aKTyalu3aluu, COOTBETCTBHUSA
IOTpeGHOCTAM KomnerKa. IIpoBepKa JOKyMEHTOB MPOBOMUTCS TAKKe TIPH BHYTPEHHEM ayIuTe
(manmee - BA). Ilpm mpoBepke [OOKYMEHTa MPOBOMSIT OIEHKY €ro 3GGhEeKTHBHOCTH H
COOTBETCTBHE JIEHCTBYIOMEH HOpMaTHBHOM 6asze. OTMETKa O HPOBEAEHHOMN IPOBEPKE JIAeTCs
B JINCTE PETUCTPAIIMN U3MEHEHUH JOKYMEHTA.

Ecnu npu nmpoBepke JOKyMEHTa CIeNIaHo 3aKII0YEeHUe, YTO U3MEHEHU HE HYKHBI, TO B
rpade “JlaTa TpOBEpPKU” JHUCTA PETUCTPAITMN WU3MEHEHUHN CTaBUTCA Nara MPOBEPKH, a B APYTHX
rpadax JienaeTes 3amuch « AKTyaIu3upOBaH».

Ecmu mpu mpoBepke MOKYMEHTa CHETaHO 3aKIIYEHHE, YTO HYXKHLI M3MEHCHWS, TO
3aMONHAETCS JIMCT perucrpanvy  usMmenenudt B moimHoM oOwveme (ITpunoxenwe 1).
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TAIIOY « HabepescnouesHuHCKUll MeOUyUHCKUL KONeOHCH

CucremMa MeHeIKMEHTa Ka4yecTBa

YupasiieHne 10KyMeHTal el

3.5.2 U3MmeHeHHE JOKYMEHTOB

OcHoBaHWeM Ul H3MEHEHUS JOKYMEHTOB MOIYT OBITh PE3yJlbTaThbl BHYTPEHHETO
ayawWTa, W3MEHEHWE HOPMATHBHO-METONMYECKOW 0a3bl, INpeUIoKEeHUs [0 YIyYIIeHHIO
JOKYMEHTOB HJIM IUIAaHOBash MPOBEpKa IOKYMEHTOB. PaspellleHue Ha BHECEHHE M3MEHEHWMH
JTAeT PYKOBOJIUTENb, YTBEPAUBIIUN TOKYMEHT. OTBETCTBEHHOCTH 32 BHECEHUE U3MEHEHHUH BO
BHEIHHE JOKYMEHTHl HeCeT PYKOBOIWTENb MoApasfefieHus-paspaboTunka. Msmenenus B
TEKCT IOKYMEHTa BHOCSITCS ITyTEM 3aMEHBI JINCTOB.

Brecenue B TeKCT HEOONBIIMX MOMPABOK JOMYCKAETCS TONBKO B OTAEIBHBIX CIydasx
10 COTJIACOBAHWIO C BEAYIIUM IOPHCKOHCYJIETOM, 3aMECTHTEISIMH JHUPEKTOpa HIH C
JIupekTopoM. Ha 3aMEHEHHOM JIMCTE MPOCTABISIETCS HOMEP M3MEHEHHsA. Kaxnoe u3MeHeHue,
BHECCHHOE B JIOKYMEHT, (UKCHpyeTCsS B JHUCTEC PETUCTpPAllMd W3MEHEHUH, KOTOPBIA
TTOMeInaeTcsl B KOHIlE JOKyMeHTa. V3MeHeHUsI BHOCSTCS BO BCE SK3EMIUIIPEl JOKYMEHTa C
oopMmiIeHHEeM JHCTAa PETHCTPAllMd H3MCHCHHMH. Eciu 00beM M3MEHEHHH, BHECEHHBIX B
JIOKYMEHT, 3aTPYIHAT €r0 UCII0JIB30BaHKE, OH JOJDKEH OBITh epeusian (HOBas BEPCUs).

3.6 Xpanenue 0oxymenmos

[Ipu xpaHEeHUH JOKYMEHTALMK O0ECTIEUMBAECTCS MPENOXPAHEHHE €€ OT IOPYH, IOTEPH
WK TOBPEKIeHUSI. Bes mokyMmeHTalus AoKHA ObITh pa3dOpuUBOM, NaTUPOBAHHOM, YETKO
AACHTHQUIHPYEMO 1 TOKEeH 00eCeunBaThCS €€ JIETKUH ITOHCK.

KOHTpONBHBIH 3K3eMIUIIP JOKYMEHTA XPAHUTCS OTAEIBHO OT paboyMX 3K3EMIUISIPOB.
Cpoku XpaHeHHs JJOKYMEHTOB YCTAaHABIMBAIOTCS B COOTBEICTBUH C TpebOBaHUAMHU
HOMEHKJIATYPHI Je)I. Ecii cpok XpaHeHus He YCTaHOBJIEH B COOTBETCTBYIOIUX TOKYMEHTAX,
TO OH YCTaHaBJIMBACTCS, HCXOJIsl U3 NOTPEOHOCTEH KOJIEIKa, PYKOBOAUTEEM CTPYKTYPHOIO
HOJPa3IeTICHUSL.

JlocTynm K JIOKYMEHTAI[MM pas3pellieH TONbKO paboTHWKaM Koiuiemka. JlocTyn
IOCTOPOHHMX JIMI[ JOIYCKACTCS C pas3pelieHus OUPEKTOpa KOJleKa. Y CcTapeBlIne
JOKYMEHTBI, OCTABIICHHBIC JIs IOPUIMYECKHUX Ielel, coxpaHeHus HHQOpMalUu MM Kak
CIIPaBOYHEIE JaHHEIE, XPAHSITCA B YCJIOBUSX, UCKIFOYAIOMNAX HUX UCIIONB30BAHKE B KAUECTBE
JIEACTBYIOIIUX.

3.7 Illepecmomp u ommeHa OOKYMEHMO8

3.7.1 IlepecMOTp TOKYMEHTOR

ITpu mepecmoTpe paspabarsiBacTcs HOBBIM TOKYMEHT B3aMeH JelcTByrommero. Hosomy
JOKYMEHTy NpucBauBaeTcs narta u3ganus. OQopmieHue, COINIACOBAHME U YTBEPIKICHHE
HOBOTO JIOKYMEHTA IIPOM3BOAUTCS COTIIACHO pasjenry 5 Hactosmei JII1.

[Tocne mepecMoTpa JOKYMEHTa JOJDKEH OBbITh NPOU3BEICH aHAJHU3 B3aMMOCBI3aHHBIX
JIOKYMEHTOB C IEJIbK0 BHECCHUS HEOOXOIUMBIX H3MEHEHUH. AHaIM3 [POBOJUT
OTBETCTBEHHEIH 3a MAHHBIM JOKYMEHT B CTPYKTYPHOM TOApa3NelIeHUH U 0QOPMIISET €ro B
IIPOU3BOJILHOM (hopme.

3.7.2 OTMeHa TOKYMEHTOB

Pemrenne 00 OTMEHE [TOKYMEHTOB TIPHHMMAET pPYKOBOIMTENL CTPYKTYPHOTO
nojpasaeneHus-pazpadoTurka. Paboty no orMeHe JOKyMEHTOB IPOBOJUT OTBETCTBEHHBIN 32
JAHHBIH JOKYMEHT B CTPYKTYPHOM ITO/Ipa3/ICIIEHUH.

OTMEHEHHBIE JIOKYMEHTBI, IIOJB30BaTEIM  CAMOCTOSITENIbBHO  H3BIMAIOT €ro ¢
JIEJIOIIPOU3BOICTBA U 3aMEHSIOT HOBBIM, KOTOPBIHA pa3paboTaH B3aMeH.

[lpr HaMWYMH SIEKTPOHHON BEPCHH OKYMEHTa, pa3paboTUMK INpeIOCTaBiIsIeT
MOJTE30BATEINIO HHPOPMAIIHIO 00 OTMEHE JOKYMCHTA Yepe3 JIOKAJIBHYIO CETh, COBELIAHHH IIPH
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JIMPEKTOPE, MENarornIecKiii ¥ MeToAndecknil coBeThl. Ilomp30BaTeNh TODKEH YHUYTOXATD
BCE KONMM JIOKYMEHTa CaMOCTOSTEIbHO (HE YHHMYTOKEHHBIE II0JIb30BATENICM KOMHMHU
OTMEHEHHOTO JIOKYMEHTA CUUTAIOTCS HEeJIEHCTBUTEILHBIMH).
4. YrupasiieHue BHyTpeHHell JOKyMeHTanuen
4.1 Ocnosuvie smanvl ynpasienus HympeHHel O0KYMeHmayuen.
— ompeJesieHHe MOTPeOHOCTH B pa3paboTKe JOKyMEHTa,
— paspabotka, opopmieHre U 0003HaYEHNE JOKYMEHTOR;
—  COrNacoBaHHUe, YTBEPIKICHUE, PETHCTPALNs, BBEJICHUE B JIEHCTBHE,
— THPaXUPOBAHME U PACCHIIKA JOKYMEHTA;
— TpOBEpKa U Iepen3iaHue JOKyMEHTa;
— XpaHeHHE JOKYyMEHTa;
OTMEHa U YHI/I‘{TOX(eHI/Ie JIOKyMEHTA.
42 Onpeaeﬂeyue nompe6Hocmu 8 pazpadomre OOKyMeHma
ITotpebHOCTE B pa3paboTKe JOKYMEHTa ONPENENIETCsS 3alaHueM pPYKOBOJCTBA,
IPOM3BOJICTBEHHON HEOOXOMMMOCTHIO MK ILUIAHOM PAabOTHI KOIIEKA B CBA3U C BO3HUKIICH
He0OXOJIMOCTEIO.
Ha KaIyIo JOIDKHOCTH HepCoHala KOJUIEPKa CYIeCTBYeT JOJDKHOCTHAsS H/UIH paboyast
HHCTPYKIMH, COJAEP/KAIME TePeveHb JOKYMEHTOB, KOTOpBIE IIOJNEKaT 00sA3aTenbHON
pazpaboTke pabOTHUKOM, HAXOAAIIUMCS B OTOH JOJUKHOCTH.

4.3. Paspabomxa, ogpopmieHue u 0003Ha4eHue OOKYMeHmMo8

Pa3paboTka BHYTPEHHWX JOKYMEHTOB OCYIIECTBIAETCA YIOIHOMOYECHHBIM JIHIIOM
CTPYKTYPHOTO MOJpa3IeNICHUs 110 3aJaHHIO0 PYKOBOJCTBA.

O6beM H TIOAPOOHOCTh H3JIOKEHHsS OKYMEHTOB OIIPEICIIeTCs pa3paboTYuKOM B
3aBHCHMOCTH OT TOTO, HACKOIBKO CIIOJKEH OIMCHIBAEMBIM IIPOIlECC, €ro cHenuduka, oT
TIO/IFOTOBKH MIEPCOHANA, UCIIONB3YEMBIX METOIOB PabOTh! U T.A. JIOKyMEHTaIHUs MOXKET ObITh
B 1000 Gopme u Ha T000M HOCHTEIE.

JIOKyMEHT MOYET COMEpKaTh CCBUIKH Ha JPYrHe TOKYMEHTBI, OTPEICIIONIE TOPATOK
BBINIOJTHEHHS PaboT.

IIpu paspaGotke moxymentauuu (noxymentsl CMK, noxanbHble HOPMATUBHBIE aKTHl M
Ip.) PEKOMEHIYEeTCSl YIUTHIBAT CIICIYIOIIUE Pa3 Ielibl:

1 — TUTYIBHBIN JIKCT (B 3aBHCHMOCTH OT BHJIA JOKYMEHTA);

2 — Ha3HaAYCHUE;

3 — obmras XapakTepHUCTHKa;

4 — HOPMATHBHBIE CCBUIKH;

5 — OTBETCTBEHHOCTD;

6 — TpeOoBaHUS;

7 — coepxaHue TOKyMEHTa;

8 — TMCT BHECEHUS U3MEHEHUH;

9 — npunoxeHus.

TuryabHbIA JHCT

TuTynbHEBINA TUCT IpEIHA3HAYEH IS IPE/ICTaBICHUS OOLIMX CBENCHUH) O IOKYMCHTE.

Ha THTYJIBHOM JIUCTE TIPHBOIAT CIEAYIOIHE JaHHBIE:

— TAIIOY «HabepeXHOYETHIHHCKIN MEMIIMHCKIN KOJIIEK Y,

- YTBep)KL[eHHBTf;I Y BHECCHHBII BI‘OC}UI&DCTBGHHBIFI PEECTp JIOTOTHII KOJUICITKA,
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—  pa3paboTyUK JOKYMEHTa;
— HaMMEHOBaHUE TOKYMEHTA,
— TOJ ¥ MECTO YTBEp KICHHUS.

B oToM pasjiene yKa3blBAaeTCs HA3HAYCHUE JOKYMEHTa, T.€. Kparko (QopMyIupyercs
XapaKTePUCTUKA HPOLEAYPbl, paboThl HIM IPOLECcca, KOTOPhIE JAHHBIA JOKYMEHT
(MHCTPYKIIHS) TOKYMEHTHPYET.

OO6mas XxapakTepHCTHKA

B 1aHHOM pasjielie yKashBaeTcsh 00MacTh PACIPOCTPAHEHMS M OOBEKTBI YNPABICHUS
(mopmpaszenenvs), a Takke MODKHOCTHBIE JIMLA, IS KOTOPBIX WCIIONB30BaHUE JIAHHOIO
JOKyMeHTa 00s3aTeNibHo. B JlaHHOM pasziene MOXKHO OTpPasuTh YCIOBUS IPHUMCHCHHA
MOKYMEHTa.

HopmaTHuBHbIE CCHLIKH

B manHOM paszene IEepeyYHCIIOTCss HOPMATHBHBIE M 3aKOHOMATCIBHBIC JOKYMEHTEL,
CCBUIKM Ha KOTOpHIE JIAHBI B TEKCTE W/WIM TPeOOBAaHMA KOTOPHIX HMCIIONB30BAIUCH IPH
paszpaboTrke mokymeHTa. [Ipu 5ToM ykaspiBaeTcs 0003HAYEHUE TOKYMEHTA, TOJ €T0 BBEICHUA
¥ TIOJTHOE HAaMMCHOBaHHE.

OTBETCTBEHHOCTD

B naHHOM pasjielie ONpeseNseTcs OTBETCTBEHHOE JIHIO, OTBEHAroIee 3a pa3paboTKy,

cO3JaHKe, HCIIONIb30BaHue, XpaHeH e, IIPOBEPKY Ha aKTyaJlbHOCTh JTOKYMEHTA.
TpeboBannsa

B 1anHOM pasjiefe  YCTAHABIMBAIOTCS —CICLHAJbHBIC TPEOOBaHHA K  OOBEKTY
JIOKyMEHTUPOBAHHS, T.€. OIMCHIBAETCS OPraHU3alMs M IOPANOK IpPOBENEHHS PabOT 1o
JAHHOMY JTOKyMEHTY.

B 3aBHCHMOCTH OT crenuduku oOrekTa TpeOOBaHUA IO JaHHOMY JTOKYMEHTY MOTYT
H3JIaraThCs B OJTHOM MJIM HECKONBKUX pa3fenax.

B paszene onuchIBatOTCs ClIEIYIOMIME BOIPOCHL:

—  4TO JOJDKHO OBITH CAEIAHO, IIepeueHb ITAllOB, 10CIEJ0BATENLHOCTE BHIITOTHEHH;

—  Kak, KakuM 00pa3oM JIOJDKHO OBITH CEIaHO;

—  TJ€e JOJDKHO OBITH CHENaHO;

— KOrZa JOJIKHO OBITh CJI€TaHO, CPOKHU BBINOTHEHHS paboT;

— KeM JOJDKHO OBITE CIENIaHo;

—  Kakue pecypchl (MarepHalbHble, HHOOPMALMOHHEIE, METOAUIECKHE, AP.) JOIIKHBI

OBITH UCIIOJIB30BAHBIL;

— Tz UKCHpyeTcs KOHTPOJTh BEIMOIHEHUS padoT (KypHAIBI ¥ T.1I.);

— KTO HECET OTBETCTBEHHOCTH 3a PE3yIbTaThl pabdoT;

—  KTO IIOJIMMKCHIBAET, YTBEPKIAET, TAPAKUPYET, PACCHUIAET JOKYMEHT;

— KaK XpaHUTCS JOKYMEHT;

—  Kaxwe TpebyroTes 3amiucy 0 KadecTBe (OKypHANIbL, aKThl B IP.);

—  BOIPOCH KOHMHIEHIUAILHOCTH (IOJDKHBI OBITH yKa3aHBI pa3fienbl, Tpedyrorue

COXpaHeHHUs KOMMEPUECKOH TalHBI).
Baecenue usmeHeHui
B nannoM paszjene onpeessiercs IOpsI0K BHECEHU I3MEHEHUHI B IOKYMEHT U JJOJDKEH
COZepKaTh CIeNyIoIee:
— Kak BHOCHTCS U3MEHEHNS,
— KTO BHOCHT U3MEHECHUS,
—  KTO HECET OTBETCTBEHHOCTh 32 BHECEHUE U3MEHEHUH.
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Tpunoxenns
B nmanHoM pasjene cofepikaTcs MPUIIOKEHUs, MOSCHSIOIUE COACPKAHUES TOKYMEHTA.
[punoxkenuss MOryT OBbITh 00A3aTeNbHBIMM, PEKOMEH/YEeMBIMH X CIIPAaBOYHBIMH.
[IpHNOKEHUAME MOTYT OBITh TpaQUUecKdit MaTepual, TabmuIel OGoibmoro (opmara,
pacyeThl, OJIOK-CXeMBI U JIP.
IIpuaosxeHus 0603HAYAIOT IPOMUCHBIMI OyKBaMH PYCCKOro andapura, UK apabCcKuMu
g paMu, KOTOPBIE IPUBOIATCS TTociie cyoBa “IIpunoxenne”.
Jlomyckaercsl pasMeIlleHHe Ha OJHOM cTpaHHLUE ABYX (M 6oJiee) MOC/IENOBATENBHO
PACIIONOKEHHBIX IPUIOKEHHUM, €CITH UX MOXKHO IOJTHOCTHIO H3/I0KUTh HA OJIHOM CTPaHULIE.
[TpritoKeHNsT JOJDKHBI WMETh OOLIYI0 C OCTalbHOM YacThi0 JIOKYMEHTa CKBO3HYIO
HYMEPAIHIO CTPAHULL.
B TekcTe JOKYMEHTa JMOJDKHBI OBITh JIaHBI CCBUIKH Ha BCEe NpHiIOXKeHus. Ha
IPHIIOKEHNE, B KOTOPOM IIPUBOMST HEPEUeHb CCBUIOYHBIX JTOKYMEHTOB, CCBUIKA HE JAIOT.

4.3 Coenacosanue, ymeepoicoenue, pe2ucmpayus, 66e0eHue 6 Oelicmeue U eneopenue
OOKYMEHMO8

[Moamucy pa3paboTINKOB PACIIONATAIOTCS Ha TUTYJIFHOM JINCTE JOKyMeHTa. JIOKyMEHT,
TIOJIMCAHHBIA pa3spaboTIUKOM, IPEACTABIIETCS Ha SKCTIEPTU3Y IOPUCKOHCYJIBTY HIIH JPYTUM
SKCIIEpTaM, HMEIOIMM IOIHOMOYKS /Ul [IPOBEICHHS STOH pabOoThl, COINACYeTCs ¢ HUMH.
[Toamucy COMIACYIOIMMX JOJDKHOCTHBIX JIMI] DAcloNiararoTCs Ha THUTYJIBHOM JIMCTE
JTOKYMEHTA.

JlokymMeHT  corjiacyercs C  pYKOBOJWTENSIMH  IIOJApa3JeleHui,  HEeCYLIHUMHU
OTBETCTBEHHOCTH 3a €T0 TpUMeHeHre. Bee TokallbHble HOPMATUBHEIE aKThl PACCMATPHUBAIOTCH
Ha CoBere KoJjemKa, COOpaHWH TPYAOBOTO KOJUIEKTHBA HIJIA TENArOTMYECKOM, HIIH
METO/IMYECKOM COBETAaX M yTBEPIKIAKTCS IUPEKTOPOM KOJIEUKA. Y TBEPIKICHHBIA IOKYMEHT
BBOJIUTCS B JeHCTBHE ¢ MOMEHTa €ro yTBEPIKICHHUS, €CIIM He OroBapHBaeTcs JIpYyroi Cpok
BBEJICHHS IOKYMCHTA B JCHCTBUE.

4.4Tupascuposanue u paccolika OOKymMenma.

TupaxupoBaHhe JOKYMEHTa W OOCCICYEHHE KOIIEe/Ka HEOOXOAUMBIM KOJIHYECTBOM
SK3EMILIIPOB OCYIIECTBIAET pa3pabOTUMK JOKYMEHTa JTHO0 MEHepKep 10 OOIIUM BOIPOCaM,
Np¥  HEOOXOMMMOCTH WJIM IO 3alpocy IIOJb30BaTeNied depe3 OIEKTPOHHYIO BEPCHIO
JIOKYMEHTa, BHYTPEHHUE JIOKAIbHBIE CeTU MU OYyMaXXHbIH BapHaHT B CAMHUIHOM 3K3EMILTIAPE.
HepocTarorye SK3eMIUBIpsl JOKYMEHTa I JanbHeiieli paboThl PasMHOMKAIOTCA JHOOBIM
C110c000M KOITUPOBAHUS CTPYKTYPHBIMH IOAPA3IEIECHUIMU.

IIpy HanWYMM DIEKTPOHHON BEPCHH JOKYMEHTa, pa3pabOTYHK MM MEHEDKEP MO OOLMM
BOIPOCAM TIPEJOCTABISET IONB30BATEM0 MHGOPMALMIO O HAIMYMM M MECTOHAXOXKIECHUH
SIIEKTPOHHOM BEPCHH JOKYMEHTA.

4.5 Ilposepxa u nepeusoanue OOKyMeHma
4.5.1 IIpoBepka JIOKyMeHTa
ITpoBepka AEHCTBYIOLMX JOKYMEHTOB IIPOBOJUTCS HE PEXkKE OAHOIO pa3a B IOJ € LEIBIO

obecredeHrs. HX COOTBETCTBHS MOTPeOHOCTAM KOJUIE/DKA, ACHCTBYIOMEH HOPMAaTUBHOK Oase,
oleHkr uX 3GGHEeKTHBHOCTH, NOJTOTOBKH IPENTIONKEHMH 110 W3MCHEHUWIO I IIEPECMOTPY.
IIpoBepKy KOHTPOJIBHBIX SK3EMIUIIPOB BHYTPEHHUX JOKYMEHTOB OCYIIECTBIISET PaspabOTHK.
O mpoBeIEHHOM MPOBEPKE JeNaeTcsi OTMETKA B COOTBETCTBYIOIIEH rpade mucTa perucTpaliu
TPOBEPOK U U3MEHEHUH.
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Eciu mpu mpoBepke JOKyMEHTa CHEJAHO 3aK/IHOUEHHE, YTO U3MCHCHUS HE HYXHBL, TO B
rpade “Jlara mpoBepKy” JIUCTa PETUCTPAlMK H3MEHEHUI CTABUTCS JlaTa IPOBEPKH, a B APYTUX
rpadax Jeraercs 3anuch K AKTyaTH3HPOBAH Y.

4.5.2 Tlepen3ranne NOKYMEHTA
Eciu 00BeM H3MEHEHWH, BHECEHHBIX B JTOKYMEHT, 3aTpyAHSET €ro MCI0Jb30BaHUE, OH
JIOJDKEH OBITh IEPEU3/IaH.

4.6 Xpanenue ooxymenma
[Topsjiok  XpaHEeHHss BHYTPEHHEH JOKYMEHTalMH aHAJIOTWYCH TIOPSIKY XPaHCHHUSA
BHENTHEH JOKYMEHTALUHU.

4.7 OmmeHa u yHu4mosjicenue OOKyMeHma

[IpUaMHEl OTMEHBI JIOKYMEHTa: 3aMeHa HOBBIM, IOTepsl akTyanmbHOCTH. OTmena
BHYTPEHHUX JIOKYMEHTOB OCYIIECTBIACTCS Pa3pabOTYMKOM JOKYMEHTa IO COIJIACOBAHMIO C
PYKOBOJZICTBOM KOJLIE/DKA MM PEHICHUIO COBELIAaTeNbHBIX OPraHoOB KOJIIe/Ka.

Bce 9K3eMIUIApHl - OTMEHEHHOTO  JOKyMEHTa  M3BIMAlOTCA y  TOJb30BaTeNeH
OTBETCTBEHHBIMH 3a TAHHBIA TJOKYMEHT B CTPYKTYPHOM IOAPA3/CIICHUH.

[Ipd HamM4uM SIEKTPOHHOM BEPCHH JOKYMEHTa, pa3pabOTYMK MPEHOCTaBILET
H0JIB30BaTelo nHhopMaruo 06 oTMeHe ToKyMeHTa. [lomp3oBarens M0IKEH YHHYTOXKUTE BCE
Konmud  JOKyMeHTa  (HEe  YHWYTOXXEHHBIE  KOIMM  IIOJIb30BATENleM  CYUTAIOTCH
HEJICHCTBUTEIILHBIMH).

5. OTBEeTCTBEHHOCTH U MOJHOMOYHUHA

5.1 OTBETCTBEHHOCTHh 3a BHITIONHEHHE TpeOOBaHWN JIOKYMEHTHPOBAHHOW MPOLEIYPHI U
CBOEBPEMEHHOE BHEIPCHUE €€ BO3JIAraeTCsl Ha PyKOBOAMTENEH CTPYKTYPHBIX MOAPa3ICIICHHH
KOJUIEIKa, Ha BEIYIIEro MEHe[Kepa IO OOIIMM BOIPOCaM, BEAYIUEr0 FOPUCKOHCYIbTA
KOJLTe KA.

5.2 OTBETCTBEHHOCTh 3a OpraHuzaiyil0 paboT 1o pa3paboTKe, BHEAPCHHIO U
aktyanusanuy J{[1 B 1enoM 10 KOJUIEXKY, UX COOTBETCTBHE TPeOOBAHUSAM JEHCTBYIOLIETO
cragmapra MMCO cepum 9001:2015 mHecer cmyx0a KadecTBa, BEIYIIMH FOPHUCKOHCYIBT.
OTBeTCTBEHHOCTh 3a paspabotky mokymeHtoB CMK, sddexruBHOE (QyHKIXOHHPOBAHHE H
nocrosunoe yinydmenre CK B mozgpasieneHusx - 3aMECTUTENH JUPEKTOPA 110 HAIPaBICHHAM
JIeATETFHOCTH.

5.3 OTBETCTBEHHOCTh 3a YYET, PACCBHUIKY, XPaHEHHE, BHECCHHE H3MEHEHHH, oOpalieHue
JOKYMEHTOB HECYT PyKOBOJUTENM CTPYKTYPHBIX [OPa3ieieHU — pa3paboTIUKU TOKYMCHTOB.
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JIuer perucTpanuu n3MeHeHUH

Howmep

HU3MEHEC-
HUA

Howmepa smcros OcHoBaHNe Pacmudposka Jlata
TS BHECEHNS | []onmuch MOAITUCH Jlata | BBEJCHHA
3aMECHCH- HOBBIX aHHYJIHAPO- U3MEHEeHUu! U3MEHEHUS
HBIX BaHHbIX
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JIucT perucrpaiyy u3MeHeHui

Homep Howmepa nucros OcHoBaHHe Pacimdposka Hata
H3MEHE IUIS [ommuc OOOITHUCH BBEIIEHUS
SAMCHCH- | HOBBIX | @HHYIMPO- | precepyg | b M3MEHEHHS
= A BaHHBIX <
U3MEHEHPH
A | Lonygatey MW d/ VMW A~ 0P .
A | ey TR | otudde | Frnatrbee diy S A HA A4,
~ B | Yo T L g 0o Y et 470 H LAV
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